Washington Public Campaigns 
Event Work Sheet & Media Planner
DUE:  minimum 7 days prior, Sunday night to meet small papers’ deadline

To:  Jean Carlson, WPC Publicist & Communications Committee Chair

 206-329-2725    jean@washclean.org    jean.Carlson@att.net
* Asterisked Items Required

Today’s Date*

Event Date*

Audience/Group Name*

Best Contact for Public: Name, Phone, email*

PRESENTER-Name(s)*

Email(s)*

Mailing Address(es)*

Legislative District(s)*

Phone(s)*

Special qualifications/relevance, if any

WHERE-Site identifying name*

2nd Contact and number(s)

Open to Public?*

Street address & Zip*

Leg. Dist.

Brief Directions / Parking advisory

WHEN-Overall block of time & Time(s) of program segments*

Showing video? 

When?

DETAILS: Equipment, likely # attending (re: brochures, food, etc.)

Local angle;  any personal media contact names & numbers
